GOBOOSTIFY - IMPORTING CONTACTS GUIDELINE

How to Import Contacts

Streamlining your outreach starts with importing your contacts. Follow these straightforward steps
to ensure a smooth import:

1. Navigate to Contacts.

2. Click Import (the icon looks like a downward arrow pointing into a box).
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3. Inlmports-1, Select Contacts and click Next
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& Product @ HighLevel 2 |mp0rtS

mport contacts and opportunitic

o Start

Select objects and more info

Select objects to start importing

@ Contacts 2] M Opportunities
Contains list of all ieads, their details, and specifications. - Contains list of all deals, their stages, statuses and pipeline progress.

Previous imports

Previous imports can be found in Bulk Actions

Go to Bulk Actions

4. Confirmyour file format.

5. Upload your file (CSV files up to 50MB).
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port contacts and opportunities

o Upload

Upload file and configure
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Upload your files
efore uploading files, make sure yo to import. Download sample file or learn more.

I

Click to upload or drag and drop
max size 30MB)

Choose how to import contacts
Create and update contacts
Find existing contacts based on

contact id, email ,then phone

Deduplication preferences can be changed in settings

Back o |

6. Map your file columns to corresponding Contact fields.

e |fyou have non-standard data, create a new custom field.

e Orselect"Don'timport data in unmatched columns".
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Map columns 1o fields

Ensure all required fields are correctly mapped for a smooth import process. Validate and finalize your data before completing the import
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Add imported contacts to a workflow

Add tags to imported contacts
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Create a Smartlist for new contacts created by the import

Review your data and mapping settings before starting the import to ensure accuracy and completeness.
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I confirm all contacts in this import have consented to hear from us. I've previously contacted them within the last past year, and this list is not from a third

066000

Update empty values

Don't update to an empty
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7. Fillinthe import details (hame your import, create lists, set consent preferences, etc.) and

06600

o Verify

Confirm and finalize selection

Object © Fields
Contact Phone
Cancel
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8. Wait for the contacts to finish importing.

GO BOOSTIFY

Page 5 of 5



