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Developing World Class Professionals

School Catalog — Handbook

Although the publisher of this catalog has made every reasonable effort to attain factual accuracy herein, no
responsibility is assumed for editorial, clerical or printing errors occasioned by mistakes. The publisher has
attempted to present information which, at the time of preparation for printing, most accurately describes the
course offerings, faculty listings, policies, procedures, regulations, and requirements of Washington Barber
College. However, it does not establish contractual relationships.

Washington Barber College, Inc. reserves the right to alter or change any statement contained herein without
prior notice.

PUBLISHED BY WASHINGTON BARBER COLLEGE, INC., LITTLE ROCK, AR

Washington Barber College, Inc. is approved by Arkansas State Board of Barber Examiners located at
501 Woodlane Street — Suite 212 N - Little Rock, AR 72201 Phone: (501) 682-4035

Washington Barber College, Inc. is accredited by The Council on Occupational Education located at
7840 Roswell Road, Building 300, Suite 325, Atlanta, GA 30346 Phone: 1(800) 917-2081.
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History

On April 25, 2008, Washington Barber College located at 5300 West 65" Street, Little Rock, Arkansas,
was licensed to operate as a Barber College, by the State of Arkansas, under the authority of the State
Board of Barber Examiners. Washington Barber College was founded by Mr. Arlo and Debony
Washington serving in the capacity of Dircctor and Assistant Director respectively.

The first students were enrolled on June 17, 2008, and the school celebrated its first graduate in the
Instructor Trainee Program on October 16, 2008 and its Basic Barber Stylist Program on May 20, 2009,

Welcome I .etter
Dear Student:

On behalf of Washington Barber College (WBC), we would like to extend to you a hearty welcome into
our Barber/Stylist and Barber Instructor programs. Your tentative start date is scheduled for
All new classes begin every Tuesday. The next new student orientation will be

The new student orientation begins at 10AM on Mondays, and end at your scheduled time. During
orientation, we will discuss funding options that are available to you and provide you with a tour of our
facility. Also, at that time, you will review and sign all necessary documents to complete your
enrollment. All enrollment documents for admissions must be completed prior to you being scheduled for
orientation.

WBC program is gearcd toward grooming professional barbers/stylists for a carcer in an ever-changing
hair industry. WBC is excited about you choosing our facility to assist you with completing vour goal in
the Barber/Stylist field. It is a journey that is sure to surpass anything and everything that you could
imagine.

WBC is committed to providing the most professional adult atmosphere a student could ask for. We take
great pride in our students and know that you will be pleased with the training you receive here at
Washington Barber College.

If you need additional information or have any questions, please feel free to contact us at (501) 568-8800.
Also, please take time to visit our website at www.washingtonbarbercollege.cdu

Respectfully,
Arlo & Debony Washington
Owners and Directors

From The Directors Office

The Directors at Washington Barber College are dedicated to providing a well informative,
student-centered, comfortable, learning atmosphere that enhances the academic structure, and embodies
the belief that learning is not confined solely within a four-year traditional college classroom boundary.
As a part of the WBC experience, through the programs, services, and interactions, provided, students are
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encouraged to be better ¢itizens, dynamic leaders, and individuals who are guided by integrity. We are
committed to challenging WBC students to broaden their world view in a vocational school structure that
respects individual differences.

The Director & Assistant Director are responsive to student needs and interests. Students are challenged
to expand their horizons and to make healthy and ethical decisions. The purpose of our operating style is
to create partnerships with students, their families, staff, instructors, administrators, and alumni that will
assist in the development and transformation of students within a safe and healthy environment. As
passionate leaders, we are committed to constantly improving our knowledge and skills in order to
provide an optimum and praiseworthy environment for our students, where their development received
tfrom WBC will change the socioeconomic structure within their community, lending them a source of
pride. Our ministry will empower students to be effective, motivated, self-driven icons that will
ultimately stimulate their economy. WBC ministry 1s one of prosperity, not destruction.

Mr. Arlo Washington, Director
Mrs. Debony Washington, Financial Aid Director

Mission Statement

The mission of Washington Barber College is to train our students to be professional, responsible, and
morally conscious Barbers/stylists. Our goal is to equip our students with an infinite level of training that
evokes the creativity that cach student possesses individually. Our staff will exceed students’ expectations
as we prepare them to embark upon a prosperous journey into the world of barbering.

Code of Ethics

A statement of the responsibility of this institution to its students and patrons.

We recognize the fact that you are entitled to every possible protection against infection and
contagion while in this establishment, and we endeavor to discharge this responsibility by
scrupulous adherence to all sanitary precautions.

We believe that you are entitled to the same courteous, careful, and conscientious treatment from
every practitioner in this establishment, whether you wish all of the services we have to offer or
only one, and we sincerely try to carry out this principle.

The preparations dispensed in this establishment and given for home use are all standard
merchandise of the highest quality, bearing the original manufacturer’s label.

We consider it our professional duty to suggest and explain to our students and patrons such
services and applications as we think may be needed in any case. However, we do not mean to be
offensive, overbearing, or insistent, and will always respect the wishes of our students and
patrons.

We regard the cosmetics in our institution as legitimate aids to the preservation and
beautification of hair and the proper care of the skin and scalp.

We feel that we owe the responsibilities enumerated above to every patron of this establishment,
regardless of the frequency of his, or her, visits, and the owner would appreciate having called to
his attention any lapse on his or her part or on the part of any staff member both instructional and
administrative.

Washington Barber College, Inc. School Catalog — Handbook
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State of Arkansas Barber Laws

,
000

.
*

The State of Arkansas Board of Barber Examiners requires that a barber student has 1500 clock
hours of training in order to apply for a barber license in the state of Arkansas.

Upon completion of 1500 clock hours a student must pass an examination administered by the
Arkansas Statc Board of Barber Examincers. The examination is a three (3) part exam, which
includes a live model (necessary) for haircut, shave & facial, written exam, and practical
simulation on a mannequin. There is a fee for the examination, which has to be paid within the
time specified by the Arkansas State Board of Barber Examiners. Upon the satisfactory passing
of the examination, and payment of all fees, you will be issued a Professional Barber License,
registered with the State of Arkansas.

An Arkansas State Barber license has to be renewed by July 1* of every year, in order to stay
valid.

In the event that your State Barbers license has been expired for three (3) years, another
examination will be required and passed to have the license reinstated.

Any person found to be in violation of the Arkansas State Barber Law will be fined not less than
one hundred ($100) dollars, but not more than two hundred fifty ($250) dollars.

School Objectives

*
o

To introduce and teach the techniques involved in the latest hair styling trends.

To develop professional qualities within each student by teaching them the importance of good
public relation and customer services.

To provide equipment, instructional and laboratory space and other facilities to meet
instructional needs and professional standards for safety and hygiene.

To use systematic student evaluation to assist studentlearning and develop satisfactory student
achievement.

To teach our students the current Arkansas State Barber Board Laws, Sanitation and Sterilization
procedures, and the Arkansas State Barber Board Licensing Laws.

To meet minimum annual outcomes as required by its accrediting agency The Council on
Occupational Education (COE)

To teach those subject areas which are most needed for the course through hands on instructional
programs on the clinic floors.

To assist our students in finding employments at the conclusion of their training or coursc.

Faculty and Administration Staff

Arlo D. Washington
Owner/Director

Debony J. Washington
Co-Owner/ Assistant Director/Financial Aid

Washington Barber College, Inc. School Catalog — Handbook
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Tamara Jackson
Campus Administrator

Corrine Carr
Front Desk Receptionist

Kimberly Odell
Bursar

Ron Marshall
Campus Security

Accreditation and State Approving Agencies
Washington Barber College, Inc. is approved by Arkansas State Board of Barber Examiners

501 Woodlanc Street — Suite 212 N. Little Rock, AR 72201 Phone: (501) 682-4035

Washington Barber College, Inc. is accredited by The Council on Occupational Education located at 7840
Roswell Rd Atlanta, GA 30350 Phone: (770) 396-3898.

Facilities and Equipment

Washington Barber College is a beautiful state of the art campus which encompasses a large break room,
with a very nice view of the city, our media center is equipped with TV/DVD/CD capability. Our
classroom is strategically placed in the back to create an environment conducive to learning. The building
15 centrally heated and air conditioned, for maximum comfort for students, staff, and patrons. There is
ample parking, located directly in front and to the east side of the campus. The landscape has been newly
renovated. The lobby area is spacious, and restrooms are situated between the clinic floor, lobby, and
break rooms. Our clinic / training floor is equipped with 36 private workstations with mirrors. Our
drying arca has 4 hooded hair drycrs that will also accommeodate our patrons who have a physical
handicap or special needs. Vending machines are available to students and patrons for their convenience.

Admissions Procedures
Students may contact admissions personnel by telephone, fax, email, or visit the facility. There is

someone available during normal business hours to discuss available programs, consumer information
including outcome rates noting completion, licensure and placement, job market, reasonable income one
may expect upon receiving a license to practice the art of barbering and or related fields, financial
information including how they may apply for federal funds. Students are encouraged to complete the
FAFSA on the web site using the school’s identification number, class schedule, program length, cost of
attendance, books, campus crime report, and anticipated licensure fees. Students are given a tour of the
facility, introduced to staff and students along the tour site, encouraged to ask questions, if the potential
student is a dependent minor they must be accompanied by a parent and or legal guardian. Students are
asked to mitial and or sign upon receipt of consumer information to verity documents received. The above
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information is provided to ensure students are able to make a wise decision in choosing a school that
meets their needs. 1f the potential student expresses a desire to become a student with Washington
Barber College, Inc. another appointment is scheduled, it is at the sccond appointment that matters of
signing an enrollment agreement, class schedule etc. is completed. The enrollment process will take
approximately two (2) weeks from application to actual enrollment in our training program. A personal
interview will be scheduled upon a prospect consideration for the program of choice. All necessary
documents, as listed in the admissions packet, should be submitted prior to start date. New classes will
begin every Tuesday. Students are provided with copies of the enrollment agreement, catalog, consumer
information etc. Students are apprised of requirement to attend orientation prior to commencing classes.
Admission Requirements

Washington Barber College, Inc. admits as regularly enrolled students only those persons who
have:

% Identification — current driver’s license or state issued photo identification.

# Have a High School diploma or transeripts showing graduation date

%  Have a recognized equivalent of a High School Diploma such as a home-schooled certificate by
the state where the student resided during home school or a General Education Diploma (GED)

< Arc at lcast 17 years of age, (beyond the age of compulsory education in the State in which the
institution 1s physically located).

*» Are not currently enrolled at a primary or secondary institution

* Programs arc based on 35 clock hours a week full-time or 27 part-time schedules.

*Students secking to transfer hours from another institution will be reviewed on a casc-by-case basis.
Handicapped/Special Needs

Washington Barber College is in compliance with the Rehabilitation Act of 1973 (Section 504) in that no
handicapped person, by reason of the handicap, that meets the admission criteria, will not be excluded
from enrolling in our training program. It is noted that manual dexterity is required in the field of
barber/hairstvling.

The East entrance of the building will accommodate persons with restricted mobility or special needs.
A copy of the Rehabilitation Act of 1973, Section 504, is available for viewing in the administrative
office. Special facilities or programs are not available for the handicapped.

Statement of Non-discrimination

Washington Barber College has zero tolerance for discriminatory practices against any individual. This
includes, but is not limited to, admissions, instruction, or graduation policics.

Washington Barber College does not practice, nor tolerate discrimination on the basis of race, financial
status, creed, religion, sex, or ethnicity.

Washington Barber College, Inc. School Catalog — Handbook
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Copyright Infringements Policy

Washington Barber College, Inc. is using Milady’s MindTap and e-Textbook. All RIGHTS RESERVED
No part of this cover by the herein may be reproduced, transmitted store, or used in any form or by any
means graphic, electronic, or mechanical, including but not limited to photocopying, recording, scanning,
digitizing. taping, web distribution, information networks, or information storage and retrieving systems,
excepted as permitted under Section 107 or 108 of the 1976 United States Copyright Acct, Without the
prior writen permission of the publisher.

Sancton Will be prosccuted by the federal law as follow:

® Prison sentence
e Orboth

Barber/Stylist Toolkit

Equipment and or tools required to complete the barber/stylist training program of the WBC are included
in the basic toolkit purchased during the enrollment process. The student toolkit will be issued four (4)
weeks after the student begins school. Once the toolkit is issued, the entire toolkit is required daily for
class. Books and school issued tools will be used by new students until their “official’ kit is issued.

The basic student toolkit will consist of the following:

%  ANDIS TRIMMER FAST TRIM NOSE AND EARS
ANDIS TRIMMER STYLE LINER I

BABYLISS CLIPPER FX870BN GOLD & BLACK
BABYLISS TRIMMER BLACK FX

BOTTLE- 160Z “DESIGN” SPRAY BOTTLE
BRUSH-BOAR 2 SIDED SOFT/HARD SHORT
CAPE-SHAMPOO CAPE BLACK BURMAX
CLIPPERCIDE SPRAY 1207

CLIPS- BUTTERFLY 3" BLK/WHITE

CLOTH CLIPS 6PC/PK

CLUBMAN PINAUD AFTERSHAVE 607

COMB -10 PC COMBO SET

COMB- FLAT TOP COMB WHITE

COMB-RAT TAIL COMB

COMB-STYLING COMB ARISTOCRAT BLACK
REATHER DOUBLE EDGE RAZORS 20 BLADES
GRAHAM SANEK DISPENSER FOR NECK STRIPS
HAIR SHAPER W/ FOUR GUIDES

HAND SANITIZER

MANICURE- MANICURE KIT

MANNIKIN- BRIDGETTE BUDGET 16-17
MANNIKIN- BURMAX HOLDERI

MIRROR- FOAM FRAME RECTANGULAR
NECK DUSTER

OLIVIA GARDEN SHEAR SET SILKCUT 77
OSTER CLIPPER TOPAZ

(Q/H CLEANSING CREAM 1507
Q/H MASSAGE CREAM 150Z

Washington Barber College, Inc. School Catalog — Handbook
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RAZOR BEAUTY TOWN BLK

ROLLER-PERM WHITE LONG ANNIE

STYLECRAFT FLAT IRON BLACK 17
TIMER W /STRING
TINT KIT BLACK W/ CLEAR BAG
SILVER ALUMINUM CASE
MILADY MINDTAP 12 MONTH SUBS
GAVSON SALON CLASSICS INC
o STUDENT SMOCKS
o ONE SIZE CUTTING CAPES
o NAME TAG

Barber Instructor Toolkit
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CRIPTION

MILADY BARBER INSTRUCTOR MANUAL BUNDLE 5E TXT, EXAM RVW

INSTRUCTOR SMOCK

Eligibility for Title 1V / Financial Aid

e Student must have a High School Diploma, or a GED Certifieation or student must pass an

independently administered test approved by the US Dept. of Education.

Make satisfactory academic progress report
Sign a statement of updated information

°
°
e Have a Social Security number
°
[ ]
® Sign a statement of educational purpose or certification statement on refunds and default.

Be cnrolled as a regular student in an eligible program
Be a United States Citizen or an eligible non-Citizen

Federal Student Aid awards are based on financial need. Need is the difference between your cost of
education (expenses such as tuition, fees room, books, supplies, and other related expenses). Also, the

amount you and your family are expected to contribute towards your education.

Conviction for Possession or Sale of Illegal Drugs.

A Federal or state drug conviction can disqualify a student for FSA funds. The student self-certifies in
applying for aid that he/she is eligible. WASHINGTON BARBER COLLEGE is not required to confirm
this unless there is evidence of conflicting information.

(V)

The Chart below illustrates the period of ineligibility for FSA funds, depending on whether
the conviction was for sale or possession and whether the student had previous offenses. (A

convic

ion for the sale of drugs includes conv

iction for conspiring to sell drugs)

Possession of illegal drugs

Sale of illegal drugs

1" offense

1 year from the date of conviction

2 years from the date of
conviction

2" offense

2 years from the date of conviction

Indefinite period

Washington Barber College, Inc.
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3+ offenscs Indefinite period

If a student was convicted of both possessing and selling illegal drugs, and the periods of ineligibility
are different, the student will be ineligible for the longer period.

A student regains eligibility the day after the period of ineligibility ends or when he or she
successfully completes a qualified drug rehabilitation program. Further drug convictions will make
him or her ineligible again.

When a student regains eligibility during the award year the institute may award Pell and/or Loan for
the current payment period.

Standards for a qualified drug rehabilitation program:

A qualified drug rehabilitation program must include at least 2 unannounced drug tests and must
satisfy at least one of the following requirements:

Be qualified to receive funds directly or indirectly from a federal, state, or local government program.

Be qualified to receive payment dircctly or indirectly form a federally or state-licensed insurance
company.

Be administered or recognized by federal, state or local government agency or court.

Be administered or recognized by a federally or state-licensed hospital, health clinic, or medical
doctor.

Incarcerated Application:

A student is considered to be incarcerated if she/he is serving a criminal sentence in a federal, state, or
local penitentiary, prison, jail, reformatory, work farm, or similar correctional institution (whether it is
operated by the government or a contractor). A student is not considered to be incarcerated if she/he is
in a halfway house or home detention or is sentenced to serve only weekends. Our attendance policy
specifies that all classes and practical studies are done at the school’s physical location; there for
incarcerated students are not eligible for admissions.

Selective Services Registration:

Washington Barber College, Inc. School Catalog — Handbook
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Citizenship and residency requirements:
To be eligible to receive title 1V, HEA program assistance, a student must:

.
0..

.
'

7
o

K2
R4

Be a citizen or national of the United States or

Provide evidence from the U.S. Immigration and Naturalization Service that he or she- is a
permanent resident of the United States or

Is in the United States for other than a temporary purpose with the intention of becoming a
citizen or permanent resident

Be a citizen of the Federated States of Micronesia, Republic of the Marshall Islands, or the
Republic of Palau is eligible to receive funds under Federal Pell Grant programs.

Students must be enrolled as regular students in an eligible program in order to participate in
Title IV. Upon receipt of all the required documents and in good order, the prospective

student is eligible to enroll in the school. When all admissions criteria and requirements are
met, the prospective student is given the date of the next class. The prospective student is
asked to bring their Student Permit fee, if applicable, a color photo of them and is informed of
the appropriate dress code. The first day of class will include financial aid and academic
orientation, in which the students will sign their enrollment contract, student permit form and
additional required paperwork.

Financial Aid Programs

The school participates in the Federal Pell Grant and William D. Ford “Direct Loan Program™ Subsidized,
Unsubsidized and Plus loans. Subsidized loans are need based; based on the school’s COA and the

Washington Barber College, Inc. School Catalog — Handbook



