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[BUSINESS LETTERHEAD]
[Date]

To Whom It May Concern
RE: Confirmation of Business Interruption and Loss of Personal Income Due to Cyclone Narelle

This letter is provided in support of my application for the Disaster Recovery Allowance through Services Australia.

	I confirm that I am a [sole trader / owner / director / partner] of [Business Name / Entity Name].

	

	[Business Name] has been directly affected by Cyclone Narelle and, as a result, the business has [closed / ceased trading temporarily / been operating at significantly reduced capacity] due to [damage / access issues / power outages / supply chain disruption / loss of customers / other reason].



Loss of Personal Income
Because of this disruption, the business has experienced a direct loss of income and is currently [unable to trade / unable to trade at normal levels / generating significantly reduced trading income].

Prior to Cyclone Narelle, I received personal income from [Business Name] by way of [owner drawings / sole trader income / partnership distributions / director drawings / wages].

	From [insert date], I [ceased taking drawings / ceased receiving income / began receiving reduced income] from [Business Name] because the business was affected by Cyclone Narelle.

	

	My personal income from the business changed from [insert usual income amount and frequency, e.g. $1,500 per week] to [insert current income amount, e.g. $0 per week / reduced amount] from [insert date].

	

	This loss or reduction of income is a direct result of the impact of Cyclone Narelle on [Business Name] and its ability to operate and trade.



Supporting Documents Available
If required, I can provide additional supporting information, including:
1. Profit and loss summary or BAS records
1. Bank statements showing trading income and drawings
1. Invoices, booking records or payroll records
1. Any other business documents showing the reduction in business income

Should you require any further information, please do not hesitate to contact me.

Yours sincerely,

[Signature]
[Full Name]
[Position Title]
[Business Name / Entity Name]
[Contact Phone Number]
[Email Address]
[ABN (if applicable)]
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