[NAME] Weekly Snippets

Instructions: please fill out the template each week by Friday end of day, and email a copy of the week’s snippets to [Manager Name]

Week ending Feb 20th
Top accomplishments
·   
· 
·  

Where I’m stuck / need support
·  

Focus areas for next week
·  
·  
·  

Bandwidth (1-10, 1 being totally free, 10 being maxed out)
· 

___________
Template
Week ending Month, Day
Top accomplishments
·  
·  
·  

Where I’m stuck / need support
·  

Focus areas for next week
·  
·  
·  

Bandwidth (1-10, 1 being totally free, 10 being maxed out)
· 
